                                       Health and Safety
The Cardiac Exercise Club
1.
General Statement
The Cardiac Exercise Club is working towards a producing a comprehensive Health and Safety Policy and is bound to abide by the Health and Safety at Work Act.  This lays down certain duties on all staff and volunteers.  The duties are to take care of their own safety and that of other staff, volunteers and visitors and to co-operate with the Management Committee and its officers to enable it to carry out its responsibilities.

In particular staff and volunteers have a duty to:-

· work safely and efficiently without endangering the health and safety of themselves, their colleagues or any other person who has a right of access to the Organisation’s premises or premises that the Cardiac Exercise Club is using to provide their activities and services;

· adhere to safety procedures laid down by the Cardiac Exercise Club from time to time, and conform to all instructions given by those with a responsibility for health and safety;

· record all accidents, near miss occurrences and hazardous situations in a Health and Safety/Accident book and report them to the next Management Committee Meeting

· meet their other statutory safety obligations including that laid down in Section 8 of the Act, which states that “no person shall intentionally or recklessly interfere with or misuse anything provided in the interests of health, safety or welfare in pursuance of any of the relevant statutory provisions”.

2.
Organisation and Responsibilities
2.1
Management Committee
Overall and final health and safety responsibility within the organisation lies with the Management Committee.  The Management Committee shall appoint one person who will take the responsibility for drawing to the attention of the Management Committee, staff and volunteers any health and safety matters that need to be discussed and/or acted upon.

2.2
Delegated Responsibility       
The Chair shall be given delegated responsibility for ensuring that the Health and Safety policy is carried out within the organisation.  In particular she will be given delegated responsibility for:

· investigating and reporting accidents

· making staff and office volunteers aware of the specific fire escapes and fire extinguishers within any building they are occupying
· ensuring staff and volunteers are given a copy of this Policy and understand its contents; ensuring that staff and volunteers are made familiar with the alarm systems within the building and action to be taken in the event of a fire

· ensuring staff and volunteers know where the first aid box is kept and who is a qualified first aider 

· drawing to the attention of the Management Committee and staff or volunteers any new legislation on health and safety relevant to the work of the Cardiac Exercise Club                             ]
· drawing to the Management Committee’s attention any matters with which s/he is unable to deal.

2.3
Staff and Office Volunteers

All staff and office volunteers have a responsibility to:

· read and fully understand the Cardiac Exercise Club’s Policy statement and the procedures to be carried out in the event of an emergency. If there is any doubt about the meaning, staff must seek clarification from the Chair
· co-operate with the Management Committee as appropriate, to achieve a healthy and safe workplace and to take reasonable care of themselves and others

· report to the Chair within 24 hours any accident occurring whilst acting
         on behalf of the Cardiac Exercise Club
· bring to the notice of the Chair any potentially dangerous circumstances that the employee or volunteer is unable to put right.

2.4
Review

The Management Committee will keep this Policy under constant review to reflect any changes in legislation.  The Policy will be fully reviewed every 3 years.
3.
Personal Safety

· Staff or volunteers who are working on their own should not allow access to casual visitors who have no appointment.

· All windows and entry doors will be lockable.

· Staff or volunteers who are going to be away on the Cardiac Exercise Club’s    business should make it clear to others where they will be, how long for and how they can be contacted.

· Staff or volunteers should inform others of who they wish to be contacted in the event of an emergency 
· All incidents of aggression or violence and any threat to personal safety should be reported to the Chair and recorded in the accident book.

· Staff and volunteers should be vigilant with regards to terrorist incident warnings – e.g. unattended bags.
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